Wandsworth Grant Fund


Wandsworth Grant Fund: Monitoring Report Interim/ Final Report

Please complete, sign and return this form to receive interim or final payment as laid out under the terms and conditions of the grant agreement. 
	Indicate which type of report this is (x):
	Interim
	
	Final
	
	

	Name of organisation:
	

	Grant reference number (as per grant agreement letter):
	

	Name of project:
	

	Date of completion:
	

	Total Grant award:
	£

	

	1) Detail of expenditure TO DATE: (Proof of expenditure may be asked for)

	Expenditure details
	A Actual total cost of item/activity
	 B Amount of WGF grant spent on item/activity
	C Amount of Match funding /In-kind donation spent

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total amount spent (A=B+C)
	
	
	

	2) With reference to your grant agreement please tell us about the following:

	2.1 How many people benefited from the grant?

	i) Total number of people to date:
	
	ii) Number of which were Wandsworth residents
	

	2.2 How many volunteers were involved?
	

	Equivalent value of Wandsworth resident volunteering time, (e.g. £10.00 per hour)
	

	2.3 Project delivery information

	i) Tell us what you did, with whom and how you complied with any conditions set. This should include quantitative information regarding the outputs as set out in your application.

	

	ii) Tell us about the difference (the outcomes) your project made to the people/community involved in it.

	

	iii) Please describe reasons for any changes you made to your plans; what key lessons have been made, both good and bad? Give details of any contact you had with us to agree any changes. You will need to return any of the award not spent to us.

	

	iv) Please tell us about the longer term benefits, and how you will sustain any continuing activities. 

	

	3) Declaration:

You must be an authorised signatory of the organisation. 
I confirm that this interim / final report (please delete as applicable) is an accurate record of activities undertaken, financial and monitoring information and that we will keep all receipts for items purchased/services paid for, for at least two years. We are aware that we may be asked to forward receipts for inspection or that we may be visited by you to inspect our records during this period.

	Print name:

	Position or Job Title in relation to the activity:
	
	Signature:
	

	
	
	Date:
	


Please email your Monitoring Form to: wgf@wandsworth.gov.uk . All satisfactory reports will enable grant payments to be authorised within 10 days of receipt.


Final reports MUST have sign off by endorsing councillor(s). Satisfactory reports will enable grant payments to be authorised within 10 days of receipt. (See below)


	4) FINAL PAYMENT ONLY Ward Councillor sign-off 

	Ward councillor name:

	Signature:
	

	Ward:
	
	Date:
	

	Second Ward councillor name:
(For borough-wide projects only)

	Signature:
	

	Ward:
	
	Date:
	

	Please allow your Ward Councillors to add any comments in here concerning the final report and project overall (alternatively the Ward Councillor can  email us their comments to wgf@wandsworth.gov.uk

	


Please email your Monitoring Form to: wgf@wandsworth.gov.uk Final reports MUST have sign off by endorsing councillor(s). Satisfactory reports will enable grant payments to be authorised within 10 days of receipt.

